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Agenda

(Subject)
(No)
Date:
Time:
Venue:
Participants
(Name) (Position)
(Attendants)
(Timing) (Subject) ‘ (By)
1. Subject to be informed by the Chairman.
2. Review the minutes of the last Concerned meeting
3. Pending matters.
4. New issues
5
Prepared By:

- Date Issues:

~30~



Minutes of

At

Participants : (Name) (Position)
Non- Participants : (Name) (Position) (Reason)

Honour Guest : (Name)

At

The Chairman announced that the Directors’ presence constituted a quorum. He then declared that

the Meeting of The Board of Directors No : would proceed in accordance

with the following agenda
I

Resolution Action By

There was no other matter to be further or resolved, the Chairman called the meeting adjourned at

and appointed next meeting to be on

Recorded by

Date

Approved by

S e
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